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PRIORITY SCHEDULE 
Recommended by Recreation 
Board to Council. 
RECREATION BRANCH 
APPRAISAL 
Should be sought for Financial 
Assistance of proposed project. 
LETTER OF INTENT** 
To Recreation Branch regarding 
application for 
Financial Assistance. 





**Refer to page 5 
*Refer to page 7 


RESIDENT 
INTEREST INVENTORY 


Method of determining Community 
Recreation Requirements. 


Information and Assistance 
available through 
Recreation Branch. 








OBTAIN 
COST ESTIMATES 


On Development, Operation, and 


Maintenance, contact 


Area Recreation Consultant. 
PRELIMINARY APPLICATION 


forward through 
office of 


Area Recreation Consultant. 











Establishment of 
Local Interim 


AREA AND 
FACILITY COMMITTEE 


to 
Analyze and Assess 
All Areas and Facilities 
Public, Private, Any Others. 





COMMUNITY 
NOTIFICATION 


from Recreation Branch 
regarding 
Government Financial Assistance. 

CONTRACTS LET 


For Area/Facility Construction. 
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(Refer to pages 4 & 5 for complete details) . AREA RECREATION 
CONSULTANT* = 





Endorsement in 
principle 


MUNICIPAL COUNCIL 


To Recreation Board 





Local Recreation Board For 
Calls For Development Plan. 


SPECIAL MEETING 
With Groups Such As: 


LOCAL ASSOCIATIONS 
SCHOOL AUTHORITY 
SERVICE CLUBS 
CHURCH GROUPS 
ATHLETIC CLUBS 
TEEN CLUBS 
WOMEN’S CLUBS 
























FINAL 
APPLICATION 


Request To Let Government 
Funds for Project. 
Completion and Opening of 
COMMUNITY RECREATION 
FACILITY. 
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PROVINCE OF ALBERTA 
DEPARTMENT OF YOUTH — RECREATION BRANCH 


PROCEDURAL GUIDE 
Community Recreation Analysis for Area and Facility Development 


LOCAL RECREATION BOARD 


The major function of any appointed body should be to act as a sounding board for elected 
officials. The appointed body acts as a channel of communication to inform elected officials 
as to desires of the community population. These desires are discovered by an analysis and 
assessment of existing recreation services. 


If an appointed recreation board is of the opinion that it is in the best interest of the community 
to construct (based on a priority schedule) a new recreation facility, approval should be 
sought from municipal council before proceeding with a study of the proposed project. 


Information regarding analysis for area and facility development can be obtained through the 
office of your Area Recreation Consultant (refer to page 7 for Recreation Consultants of the 
Youth Department serving communities throughout Alberta). 


MUNICIPAL COUNCIL 


Once council endorsement in principle has been received to proceed with a project study, the 
local recreation board should be prepared to become involved with a community Recreation 
Development Plan. Such a Plan is required in order to obtain governmental assistance from 
the Recreation Branch, Department of Youth. 


Professional assistance may be sought from architectural and engineering firms who are inter- 
ested in doing this type of work. 


SPECIAL MEETING 


A special meeting should be called by the local recreation board. This meeting would be for 
the purpose of discussing recreation developments in the community. Every organization 
interested in recreation programming or facilities should be mailed an invitation requesting that 
a member of their organization attend this meeting. The main purpose of this special meeting 
would be to establish a Local Interim Area and Facility Committee. 


LOCAL INTERIM AREA AND FACILITY COMMITTEE 


Persons serving on this Committee could, but need not be recreation board members. The 
primary function of this Local Interim Committee would be to analyze and assess all existing 
community recreation areas and facilities. (Please refer to page 6 of this booklet for organi- 
zational chart regarding this Committee.) The services of the Department of Youth, Area 
Recreation Consultant are available to this Committee. 


The ultimate goal of the Local Interim Area and Facility Committee would be to submit a 
written report of their findings to the Local Recreation Board. 


PROCEDURAL GUIDE «contiNueD) 


RESIDENT INTEREST INVENTORY 


Upon receipt of the local Interim Area and Facility Committee report, the local recreation board 
should be able to proceed with the formulation of a Recreation Development Plan. (The 
contents of such a plan are outlined on page 8.) The survey (Resident Interest Inventory) 
should be undertaken when the local recreation board decides that they require further data 
on which to base their recommendations to council regarding the Development Plan. Informa- 
tion and assistance regarding such a survey is available from the Recreation Branch through 
the office of the Area Recreation Consultant. 


PRIORITY SCHEDULE 


A priority schedule based on the report of the Local Interim Area and Facility Committee should 
be drawn up whereby the Local Recreation Board would recommend to Municipal Council 
those capital recreation projects which are designated in the best interests of the entire com- 
munity. 


APPRAISAL AND LETTER OF INTENT 


Once a Priority Schedule, based on information derived from the Recreation Development 
Plan, has been drawn up, the information should be submitted for appraisal to the Recreation 
Branch, Department of Youth. It is wise not to proceed beyond this step until notice is re- 
ceived that the project has been authorized for financial assistance. A Letter of Intent to apply 
for financial assistance should then be mailed to the Recreation Branch. 


COST ESTIMATES 


It is assumed that the Local Recreation Board, with the aid of the area Recreation Consultant, 
has estimated the costs of development, operation and maintenance for the proposed facility. 
These estimates should be included in the “Preliminary Application For Financial Assistance 
For Capital Recreation Expenditure”. 


PRELIMINARY APPLICATION 


“Preliminary Application For Financial Assistance” is a four-page document. All assistance for 
area and facility projects is based on the evidence presented in the application. The application 
should be submitted through the office of the Area Recreation Consultant. (Refer to page 8 
regarding material to support the Preliminary Application for Financial Assistance.) 


COMMUNITY NOTIFICATION 


Once the application has been received by the Recreation Branch, it will be reviewed by a 
Provincial Government Committee. The applicant will be notified of committee action. It is 
possible that the applicant may be asked to appear before the Provincial Government Com- 
mittee to support the application. 


CONTRACTS LET 


Once the applicant has received Provincial Government Committee notification that the pro- 
ject has been approved, the Local Recreation Board should proceed to obtain actual develop- 
ment costs from the private companies interested in construction of a project. A contract for 
the proposed recreation project should be let once a tender has been selected from those sub- 
mitted from the various companies. 


FINAL APPLICATION 


Request to Recreation Branch to notify Provincial Treasurer to release governmental financial 
assistance toward community recreation facility. 











Suggested Local Governmental Organization for Recreation Services 
Involving Community Facility Development 
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PROGRAM COMMITTEE 
BUDGET COMMITTEE 


POLICY AND LEGISLATIVE COMMITTEE 
OTHERS 


— LOCAL INTERIM AREA AND FACILITY COMMITEE 


Recreation Board Members 
Gomiposition(suchs cs) see School Board Members 

Service Club Representative 

Church Representative 


Teen Representative 


Women’s Club Representative 


Analysis and Assessment of 
— Recreation Programs 


— Recreation Areas and 
Facilities 


Function 


— Financing of Programs, 
Areas and Facilities 


Shortlerm ROG see ee {ag report its findings to the 


Local Recreation Board 














PROVINCE OF ALBERTA 





Governmental Service in Recreation Area and Facility Development 


RECREATION OFFICES OF THE DEPARTMENT OF YOUTH 
SERVING LOCAL COMMUNITIES THROUGHOUT ALBERTA 
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Area 6 Consultant Area 5 Consultant 


Recreation Branch 
Department of Youth 
Centennial Village Mall 


Recreation Branch 
Department of Youth 
Centennial Village Mall 





rea 7 170 Street and Stony 170 Street and Stony 
c fee Plain Road Plain Road 
, sere eats Edmonton, Alberta Edmonton, Alberta 
ecreatio 
489-6617 489-6617 


Department of Youth 
Provincial Building 
Grande Prairie, Alberta 


532-7731 

















SPaT Riven 


Area 4 


Consultant 
Recreation Branch 
Department of Youth 
Provincial Building 
Red Deer, Alberta 


347-5880 
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Bankhead 


Area 3 


Consultant 
Recreation Branch 
Department of Youth 
| Room 705 
John J. Bowlen Building 
Calgary, Alberta 


268-8405 
osmY) 
ale bea 


Area 2 


Consultant 
Recreation Branch 
Department of Youth 
Room 705 


John J. Bowlen Building 
Calgary, Alberta 


268-8406 
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Consultant » 
Recreation Branch AREA 1 


Department of Youth 
Administration Building Porene me 
Lethbridge, Alberta eneers 


328-4471, Ext. 415 


























Additional Material to Support Your Preliminary Application for 
Financial Assistance for Capital Recreation Expenditure 


DEPARTMENT OF YOUTH — RECREATION BRANCH 
PROVINCE OF ALBERTA 


DEVELOPMENT PLAN 


A Recreation Development Plan is a comprehensive method of examining and projecting re- 
creation services in an existing social system. It is based upon a thorough investigation of 
past and present recreation programs, facilities and finances. 


The initial step in formulating such a Plan begins with a recreation analysis and assessment of 
the community. In larger communities, the analysis and assessment would be made on a neigh- 
bourhood basis. The boundaries of these neighbourhoods are determined by natural or artificial 
barriers. A river is an example of a natural barrier while a busy street or railroad tracks may be 
considered as artificial or man-made barriers. 


A detailed inventory or listing of all recreation programs, facilities and finances should be 
made for each community or each community neighbourhood. This compiled information will 
be the foundation of a Recreation Development Plan. 


COMMUNITY MAP 


A map (City, Town, Village, County, Municipal District, etc.) illustrating present and future 
locations or sites of recreation areas and facilities. 


SITE PLAN 


A drawing (recommended minimum scale 1 inch=50 feet) illustrating the proposed area or 
facility mentioned in the application should be made. 


BLUE PRINTS 


If the project presented for financial assistance is a recreation facility, the Recreation Branch 
would welcome the opportunity of being able to examine the blue prints once they are completed. 


AERIAL PHOTOGRAPHS 


Any aerial photographs of the community with reference to the site of the recreation area and/or 
facility would be useful. 





“Preliminary Application for Financial Assistance for Capital 
Recreation Expenditure 


DEPARTMENT OF YOUTH — RECREATION BRANCH 
PROVINCE OF ALBERTA 


Do Not Write in this Space 
FOR COMMITTEE USE 


Application Number 

Community Analysis and Assessment: Complete Incomplete 
Resident Interest Inventory: Complete Incomplete 
Action: Approval 


Date Submitted to Branch Director: ee 





GENERAL INFORMATION 


HE) Na Were Se Os ee ee ee 
(City, County, Village, School District, etc.) 
iS) pT ale beet a Sec See ee De ee Ut Ne ee nee ene 
(Legal mailing address) 
Dae ie Project, OL ICE rs ee 2 ee 2 
(Name of person whom inquiries concerning application can be directed) 
(DypO ricer = "7 ithe: Mim MMI 2 AU Sg i ee 
fy, Vie | Pn C2 OE 


3. Names of Officers of Cooperating Agencies: (Refer to Step Number 2— Analysis For Area and 
Facility Development.) 


(eae SOLO WMMMOAE Cl fee tats Rema PRN IA he a 

CDs ip Becher ee es re a a ee ee ee 

(e\* Public Voluntary Agencies: 5x Se a a pe 
(i.e.—Y.M.C.A., Churches, etc.—please list) 

(d) Loeal Planning Conrrtsster?) as ce 


(e) Regional Plamizrg. Ceorvurrntsst us 25g 


A. Area. Reerenticnn. Const terri the circa ec cre ern ee ee 
(Signature Required) 


*All applicants before filling out this application should be familiar with “PROCEDURAL GUIDE — COMMUNITY 
RECREATION ANALYSIS FOR AREA AND FACILITY DEVELOPMENT.” 





AREA AND/OR FACILITY FINANCE 


1. “Proposed Projects c:ccccccseccciecta tte ccc eae ce an 


3. Finance: 
(a) Acquisition of area/facility: - - Estimate cost $ 
and/or 
Development of area/facility: - - Estimate cost $ 


TOTAL $ 


(b) Grant Claim: Lump Sum: 
or 
Five year period: $ 


(c) Remainder (Applicants Share): -  - 


i ( 


COST ANALYSIS OPERATING COSTS 
PROGRAM AND OPERATION 
DEVELOPMENT COSTS (include maintenance) PROPOSED INCOME 


Ist Year 19 


2nd Year 19 


3rd Year 19 


4th Year 19 


5th Year 19 


TOTALS 





SITE PLANNING 


le ME) STIS! LSS S NEE Oe gtd Sie tS MY a ee ee 


(Title to all land for proposed facilities must be in the name of the local municipal government.) 


fe Lot mpopulationmareas Actut ve willss@rviCce: eee ees ee nical e el A g ee 


Peer ea Oem DACam TOOUITeUniny (IIS mpIO CCU ents Mee ee ee eS a sb actendaan 
PP Ota leaeroora: mentirescled aici Olr pat aware fe) 5s 08 eee eee ia 
FORMER EC Ce tRUS 20) aT Cr penn tren BR De Rie es ed Sete 


2. Access and circulation: 


(a) Number of existing access points (1) (2) (3) (4) 
(Circle One) 


(b) Existing utilities (water) (electricity) (gas) 


(Please Circle) 





(c) Number of existing major or secondary arterials (1) (2) (3) (4) 
(Circle One) 


(d) Parking — number of cars accommodated Hum Nae. 


3. Site and area analysis: 


PRE OULICLAT came 2 MI 6 We ce es A nee Oe aed a 


(d) Zoning: (Dedicated Land) (Public Use) (Single Family Residential) (Multiple Housing) 
(Commercial) (Institutional) (Industrial) 
(Circle One) 


Are there any plans to re-zone this area? (Yes) (No) If so, what will it be? 








fee as ean 
I jo" 
PROJECTED SUMMARY OF AREA AND/OR FACILITY a 
1. Architectural Plans and Specifications: | 
Beginning Date? 22... ene ti 
Completion Date: 22.22.2222 
2. Construction: 
Beginning Date: 2 ee 
Completion Date: ote 2.t ee 
3. Multiple Use Features Incorporated into Area/Facility: 
(a)! le eee ee Number of square fees@ueee: a0 2 eee 
(5) Ne at oto er eon te en ee Number of sq@@are feet: Weageaaeememe meee 
(GC) cegly ace ee ce Denes Ae Numbérobisquate tees. ee 
(ch emmmrae enc em cen ee Numberow square’teet: .__... 1) 2 eee rs 
(ee eet ee ee Nunisempet square feet: eee 





Be Sure You Have Included With This Application: 


As 


Copy or revision of recreation by-law. 


2. Copy of “minutes” from recreation board authorizing project. 
3. 
4 


. Copy of council resolution authorizing financing of area or facility development. 


Copy of five year development plan. 
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